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Memoouueckue pekomeHoayuu K camocmoamenvHoi pabome cmyoeHmos
CamocmosmenvHas paboma ooyuaowuxcs ekaodaem 6 cebs maxkue uovl U hopmvl KaK: H0020-
MOBKA K NPAKMUYECKOMY 3AHAMUIO, NOO2OMOBKA K OUCKYCCUU, Npe3eHmayuu, no020moeKa 0o-
K1a0d, KOHCNeKMUPOBAHUE U3YUaAeMOLl TUmepamypbl, AHAIUMUYeCKUL 0030p HOBOL TUMepamypul
no uzyyaemou meme, HanucaHue 3cce u op.
Jna bonee yenybnenno2o usyuenus mamepuana 3a0anue 01 camocmosamenbHol pabomsl peKo-
MeHOYyemcsi 6bINOIHAMb NAPATNIENbHO C U3ydeHuem 0auHou memol. [lpu evinonnenuu 3a0anuti 01
CamMocmosamenbHolu pabomol, N0 803MONHCHOCMU, CIe0Yen OPUEHMUPOBAMbCA HA HA2TILOHOe Npeo-
cmasnenue mamepuana

1 Memoouueckue pexkomenoauuu no nod2omoeke npesenmayuu. IlpeseHranus gaer Bo3-
MOXXHOCTb HaTJISTHO MPEJCTaBUTh CTYICHYECKON ayIUTOPUU HHHOBAIIMOHHBIE HJIEU, Pa3padoTKU
Y TUIaHBL. YdeOHast Mpe3eHTAIHs IPEACTABIISIET COO0M pe3ybTaT CaMOCTOSTEIHLHON PaboTHI CTY-
JICHTOB, C MTOMOIIBIO KOTOPOI OHU HAIJIATHO IEMOHCTPUPYIOT MaTepHallbl MyOIMYHOT O BBICTYII-
JICHUS TIepes ayAUTOpHEH.

KomnbroTepHas npeseHTanus — 370 (aiiin ¢ HeoOX0AUMBIMH MaTepHalaMu, KOTOPBIA co-
CTOUT M3 IOCIIEN0BATEIbHOCTH CIain0B. KaxIbli caailf CONEPKUT 3aKOHYECHHYIO 110 CMBICITY
nH(}opMaIio, TaK KaKk OHA HE TTIEPEHOCUTCS Ha CIEAYIOIMUN CIaii aBTOMAaTUYECKH B OTIIMIHUE OT
TEKCTOBOTO JOKyMeHTa. CTyIeHTY — aBTOpPY MPE3eHTAlNH, HEOOXOIUMO YMETh PacCIpeAesTh
MaTepual B Ipeaenax CTpaHUIbl U TPAMOTHO pa3MellaTh OTAENbHbIE 00BEKTHL. B 3TOM emy mo-
MOJKET IeNblii Ha0Op TOTOBBIX OOBEKTOB (ITMKTOTpamMM, T€OMETPUUYECKUX (HUTYpP, TEKCTOBBIX
OKOH U T.JI.).

beccropHbIM TOCTOMHCTBOM MPE3CHTAIINH SBJISIETCS BO3MOXHOCTH IPH HEOOXOAMMOCTH
OBICTPO BEPHYTHCS K JIIOOOMY M3 paHee MPOCMOTPEHHBIX CIIAHI0B HJIM OyKBaJIbHO HA XOAY U3Me-
HUTB TTOCJIEIOBATEILHOCTD M3JI0KEHUS MaTepuaia. [Ipe3enranusi moMoraetT caMoMy BBICTYIAIO-
1ieMy He 3a0bITh TJIABHOE M TOYHEE PACCTABUTH aKIICHTHI.

KomnbroTepHas mpe3eHTanus 00J1aaaeT 1eIbIM PSIIOM TOCTOMHCTB!

. Hugpopmamusnocms — dIEMEHTH aHUMAIINH, ayAU0 — U BUJIEO()parMeHThl CIo-
COOHBI HE TOJIBKO CYIIECTBEHHO YKPACUTh MTPE3CHTAIINIO, HO ¥ TIOBBICHTH €€ MH()OPMAaTUBHOCTb;

. Konupyemocms — ¢ 311eKTpOHHOM ITpe3eHTallM MOMEHTAIBLHO MOXKHO CO3/1aTh KO-
MU, KOTOPbIE HUYEM HE OyAyT OTIMYaThCS OT OPUTHHAIA;

. Tpancnopmabenvhocms — 3IEKTPOHHBIN HOCUTEIIb C IPe3EHTAaIMeil KOMITaKTEH U
yn00eH Mpu TpaHCmopTUPOBKe. [1pr HEOOXOAMMOCTH MOXKHO TiepeciaTh ¢ailil mpe3eHTaIluu 1Mo
AIIEKTPOHHOM MOYTe UM OMy0IMKoBaTh B IHTEepHETEe MK cAenaTh COOOIIeHNe TUCTAaHIIHOHHO.

OnHoM U3 OCHOBHBIX MPOTrpaMM ISl CO3/IaHUS IPE3EHTALMI B MUPOBOM MIPAKTUKE SIBJISI-
ercst mporpamma Power Point komnanuu Microsoft.

CtpykTypa npe3eHTalnu

VYaepxuBath aKTHBHOE BHUMAaHHE CITyIaTeNell MOKHO He Oonee 15 munyT, a, ciaenosa-
TEJIbHO, IIPU CPEIHEM pacyeTe BpEMEHU NPOCMOTpa — | MUHYyTa Ha Clailg, KOJIMYECTBO CIIAlI0B
HE JI0JDKHO NPEBBIIIATh 15-TH.

[TepBblit cnaiig Mpe3eHTauu TOJDKEH COiepkKaTh TeMY paboThl, (haMUIIHIO, UM U OTYe-
CTBO UCIIOJIHUTEISA, HOMEp y4eOHOH rpyYIIbL, a TaKkKe (paMUIHIO0, HMsI, OTYECTBO, JODKHOCTh U
YUEHYIO CTEIEHb IPEnoiaBaTessl.

Ha BTOpoM cnaiife nenecoodpa3Ho npeacTaBUuTh LIeJIb U KPaTKOE CoJepyKaHue Mpe3eHTa-
nuu. [locneayromue cnaiiipl HE0OOX0IUMO Pa3doUTh Ha pa3/ieiibl COTIaCHO MyHKTaM IJlaHa pa-
00Th1. Ha 3akmouuTenbHbIN cllaifi]] BRIHOCUTCSI CaMO€ OCHOBHOE, TJIABHOE U3 COZEpKaHUS Mpe-
3€HTaLUH.

Pexomenaanuu no opopmiieHuro npesenranuii B Microsoft Power Point

Jnst BU3yanpbHOTO BOCTIPUSITHS TEKCT Ha ClaiijiaXx Mpe3eHTAlNK JTOJKEH ObITh HE MEHEee

18 1T, a 111 3ar0JI0BKOB — HE MeHee 24 IIT.




MakeT npe3eHTaluu J0JHKEeH ObITh 0(hOopMIIeH B CTPOroi 1BeToBoi ramme. PoH He J0I1-
JKEH OBITh CIMIIKOM SPKUM WM NECTPbIM. TEKCT AODKEH XOpolo YuTaThes. OIHU U T€ JKe 3JIe-
MEHTBI Ha pa3HbIX claijjaX JOJDKEeH ObITh OJJHOT O LIBETA.

[TpocTpancTBO cnaiiga (’3KpaHa) AOJDKHO ObITh MaKCUMAaJbHO MCIOJIb30BAaHO, 33 CYET,
HampuMep, yBeInueHus MacmTabda pucynka. Kpome Toro, mo BO3M0OXHOCTH HEOOXOAMMO 3aHU-
MaTh BEpXHUE ¥4 IIIONIAIN cllaiijia (3KpaHa), MOCKOJIbKY HIDKHSS 4acTh SKpaHa II0X0 MpocMaT-
pHUBAETCs C IIOCIEAHUX PAIOB.

Kaxx1p1ii craiiy JOJDKEH colep kKaTh 3arojIoBOK. B KOHIlE 3aroIoBKOB TOYKA HE CTABUTCS.
B 3aronoBkax moibkeH ObITh OTpa)kKeH BBHIBOJ M3 INPEACTABIEHHOW Ha claiiie MHpopMaIuu.
OdopmieHue 3aroloBKOB 3arjaBHBIMA OYKBaMH MOXHO HCIIOJIb30BaTh TOJBKO B CIIyyae UX Kpat-
KOCTH.

Ha cnaiine cnegyer nomemiars He Oonee 5-6 cTpok u He 6oiiee 5-7 0B B IPEJIOKEHUH.
Teker Ha cnaiax JOJHKEH XOPOLIO YUTATHCS.

[Tpu noGaBneHUN PUCYHKOB, CXE€M, TMarpaMM, CHUMKOB 3KpaHa (CKPUHIIOTOB) HEOOXO-
JTUMO MPOBEPUTH TEKCT ITUX HJIEMEHTOB Ha Hanmuue omrnOok. Heo6xonmumMo npoBepsTh NpaBuilb-
HOCTh HaNMCaHUs Ha3BaHUH ynull, pamMIInii aBTOPOB METOAMK H T.J.

Henb3s neperpyxath ciaiiibl aHUMalMOHHBIMU 3(Q(EKTaMU — 3TO OTBJIEKAET CIIyLIaTe-
JIEW OT CMBICIIOBOTO COAEpKaHus craanaa. [yt CMEHBI ClIaiiIoB UCIOJIB3YHTE OMH U TOT XK€ aHU-
MalMOHHBIN 3D PeKT.

IHopsinok M NPUHIMIBI BHINOJHEHUS] KOMIILIOTEPHOM Npe3eHTaAlluH

[lepen cozmanuem mpe3eHTauuu He0OXO0AUMO YETKO OMPENETUTHCS C LIEJIbI0, CO3/1aBaeMOi
MPE3eHTALUU, TIOCTPOUTH BCTYIJICHHE U CHOPMYIIMPOBAThH 3aKIIIOYEHUE, IPUAECPKUBATHCS OC-
HOBHBIX 3TallOB U PEKOMEHIYEMbIX IPUHIIUIIOB €€ CO3/IaHusl.

OcHoBHBIE 3Tanbl padOTHI HAJ] KOMIIBIOTEPHOMN TIPE3eHTAIUEH

1. Cnnanupyiite 06muii BUA Npe3eHTALMH IO BHIOPAHHOI TeMe, OMUPasch HA COOCTBEHHBIE
pa3paboTKK U PeKOMEHIalluu MPEenoaBaTesl.
Pacnpenenure matepuan no cnaitaam.
OTtpenaktupyiite 1 0pOPMHUTE CIANIBI.
3anaiite eTMHOOOpa3HbIi aHUMAILIMOHHBIN (P QEKT 115 1eMOHCTPAIUH TPE3EHTAIIH.
PacneuaTaiiTe npe3eHTaIuro.
[IporonuTe roToBbIi BapuaHT Nepe JEMOHCTPALMEN C IIEJIbIO BBISBIECHHS OLIMOOK.

Noakwd

JlopaboTaiiTe mpe3eHTalNI0, €CTH BO3SHUKIIA HEOOXOANMOCTb.

OcCHOBHbBI€ TPUHIIUIIBI BHIMOTHEHUS U IPEACTABICHHS KOMIIBIOTEPHOM IPe3eHTAIUU:

®  [IOMHHTE, YTO KOMIBIOTEpHAs MPE3CHTAIMA HE ITPeIHA3HAUYEHA AJIsI aBTOHOMHOT'O U CIIOJIb-
30BaHMs, OHA JOJHKHA JIUII TOMOTATh JOKJIAJAYMKY BO BpEMs €r0 BBICTYIJICHUS, PABUIILHO pac-
CTaBJIATh aKLEHTHI;

®*  HE YCIOXHSUTE NPE3CHTALUI0 U HE MEPErpyKauTe €€ TEKCTOM, CTATUCTUYECKUMHU JIaH-
HbIMH U Tpaduueckumu u3odpaxenusmu. Hanbonee rpdextuBHas npesentanus Power Point —
npocTas Npe3eHTalus;

* HeuwuTaiiTe TEKCT Ha crai1ax. Y CTHas peub JTOKJIAIUMKA 10JHKHA TOMOJIHATh, OUCHIBATS,
HO He TIepecKa3bIBaTh, MPEIACTABICHHYIO Ha cllaiilax HHPOPMAIHIO;

*  JaiiTe BpeMs ayAUTOPHH O3HAKOMMTHCS C MH(OpMAIMe Ka)J10ro HOBOrO Cilaija, a yxe
IOCJI€ 3TOrO J1aBaTh CBOM KOMMEHTapUM MOKAa3aHHOMY Ha ’KpaHe. B mpoTuBHOM ciiydyae BHUMA-
HUE chyaTenei Oyaer paccenBarbes;

* Jenaiite nepepbiBbl. He ciienyer TOpOnuThCs ¢ JEMOHCTPALMEN MOCIEAYIOUIETO Ciaiaa.
[To3BosbTE ClTymIaTensiM MoAyMaTh U YCBOUTH HH(DOPMAIIHIO;

®  MpPEeAIOKUTE pa3IaTOYHBIA MaTepual B KOHIIE BBICTYIJICHHS, €clii 3TO HeoOxoaumo. He
JieNaifTe 3TOro B HaYaJle UM B CepeIMHE JOKIa/1a, T.K. BCe BHUMAaHHE JJOJIKHO OBITh MPUKOBAHO K
BaM U K dKpaHy;



. 00513aTeIbHO OTPEAAKTUPYUTE MPE3ECHTALMIO TIEPe/l BHICTYIIJICHUEM I10CIIE MPe.-
BApUTEIILHOTO MPOCMOTpa (PENEeTULINH ).

2. Memoouueckue ykazanus no noozomoeke 00okiaoa. JIokiag — 3T0 pa3BepHyTOE yCT-
HOE CO00IIIeHHUE, TOCBSIICHHOE 3a/JaHHON TeMe, CeJlaHHOe My0IMYHO, B IPUCYTCTBUHU CIIyIIaTe-
neii. OCHOBHBIM COZIep)KaHUEM JOKJIaJa MOXKET OBITh ONMHMCAaHHE COCTOSIHUS JIeNl B KaKOH -1160
HAYYHOW WIIM MPaKTUIECKOU cdepe; aBTOPCKUIN B3I HAa CUTYAIHIO UM MPOOJIeMy, aHAIN3 U
BO3MOXKHBIE ITyTH PELICHUS TPOOIEMBI.

Temamu nokJa1a 0OBIYHO SBJISIIOTCS BOIIPOCHI, HE OCBEIIEHHBIE B MTOJHON Mepe UIH BO-
o0111e He paccMaTpUBaeMble Ha JIEKIMSIX, PEANOaraolye caMOoCTOsITEIbHOE U3YUEeHHE CTYACH-
TtaMu. OOBIYHO CTYAEHTHI BBICTYNAIOT C JIOKJIa/JaMid Ha CEMUHAPCKHUX 3aHATUSAX WM KOH(EpeH-
USIX, IO pe3yJIbTaTaM KOTOPBIX MyOJIUKyeTCsl COOPHHUK TE3UCOB OKJIAI0B.

Jloknaa n3HauaabHO MIJIAHUPYETCS KaK YCTHOE BBICTYIIJICHUE U JOJKEH COOTBETCTBOBATH
OIpesieNIeHHbIM KpUTepusaM. JJi yCTHOro cOOOIIEHUSI HEA0CTaTOYHO MPaBUIbHO IOCTPOUTH U
0(OpMUTDH MUCbMEHHBIN TEKCT, HEJOCTATOUHO Y/IOBJIETBOPUTEIBHO PACKPHIBATh TEMY COJEpIKa-
HUs. YCTHOE COOOIEHHE JOJDKHO XOPOIIO BOCIPUHUMATBCA Ha CIIyX, a 3HAYUT JODKHO OBITh
MHTEPECHO MOaHHBIM I ayAUTOpHUH. [|j1sl mpeicTaBIeHUs] yCTHOTO JI0KJIaa He0OXOAUMO CO-
CTaBUTh TE3HCHI — OMOPHBIE MOMEHTBI BBICTYIUIEHHs CTyJAeHTa (0OOCHOBAHME aKTyallbHOCTH,
OINKCaHue CyTH pabOTbl, OCHOBHbIE TEPMUHBI U MOHATHS, BHIBOJIbI), KJIIOUYEBBIE CJIOBA, KOTOPHIE
IIOMOT'YT JIOTHUHEE U3JI0KUTh TeMy. CTyA€HT BO BpeMs BBICTYIIJICHHUSI MOXET OIUpPaThCsl Ha TO-
SCHUTEJIbHbIE MaTEepUalIbl, IPEICTAaBICHHbIEC B BUJE CJIalI0B, TaOJUI U IP. DTO MOMOXKET EMY
APKO ¥ YETKO U3JI0KUTh MaTepHall, a CIIyIaTelIsIM HarJIaJHO IPEACTABUTH U IIOJIHEE IIOHATh IIPO-
01eMy, 0 KOTOPOH UJET peub B TOKJIAJE.

Te3uchl 10KIaI0B SBJAIOTCA CAMOCTOSTEIbHON Pa3HOBUAHOCTBIO HAYUYHOU MyOJIMKAaLUU
Y MIPEICTABIISIIOT COO0M TEKCT HEOOIBIIOr0 00BbEMa, B KOTOPOM KPAaTKO ¢(hOpMYyITUPOBAHBI OCHOB-
HBIE MOJIOKEHHUS JT0KIa10B. Te3uchl 1oKIaaa 00BIYHO UMEIOT 00bEeM 10 3 CTpaHUI], COJepXkaT B
ce0Oe camble CyIIeCTBEHHBIE HI€U, COXPAHSIOT JIOTUKY JTOKJIa/la ¥ €ro OCHOBHOE COJIepKaHue.

Crpykrypa nokjaga

CrpykTypa 10KIaaa TpaAULIMOHHO COCTOUT U3 TPEX pa3/esioB: BBEJEHUS, OCHOBHOM Ya-
CTU U 3aKJIIOYEHUS.

Bo BBeneHnn HeoOX0IMMO yKa3aTh TEMY U LeNb JTOKJa/1a, ONpeAeuTh NpobieMy U BBe-
CTU OCHOBHBIE MOHATHS M TEPMHHBI JJOKJA/1a, a TaKKe 0003HAUUTh TEMAaTUUYECKUE pa3ebl 10-
KJIa/1a 1 HAMETUTb METO/Ibl PELICHUSI TTPE/ICTABICHHOM B 10KJIaie TPOOJIEMBbl U MOICTHPYET 0XKHU-
JlaeéMbl€ pPe3yJIbTaThl.

OcHOBHas yacTh JOKJaJa MPEACTaBIsAET MOCIEN0BATEIbHOE PACKPBITHE TEMAaTHUYECKUX
pa3zaenoB pabOThI B LIESAX PEIIEHUS BblllIe 0003HAUYEHHOM TPOOIEMBI.

B 3axutoueHnu CTyAeHT NPUBOAUT OCHOBHBIE PE3YJIbTAaThl U COOCTBEHHBIE CYXIEHHS 110
IIOBOJlY BO3MOJKHBIX IyTEH PEIICHUS pacCMOTPEHHOM Npo0JeMbl, KOTOpble 0(QOPMIIIET B BUJE
pEKOMEHAAIIH.

TekcT mokmama MODKEH COCTABIATh 3-5 MAITMHOMMCHBIX JHCTa. J[aHHBIM 00beM TeKcTa
o0ecrneyunT BBICTYINIEHUE CTyIeHTa B TedeHHue 7-10 MUHYT B COOTBETCTBHHU ¢ periameHToM. Cie-
JIOBaTeIbHO, HEOOXOAMMO TILATEIbHO OTOMpATh MaTepuai JJsl JOKjazna, He Meperpyxas ero
mumHed nHdopmanueil. OueHb BaXXHO YJIOXKHUTHCS B OTBEICHHOE [ JIOKJIaa BpeMs: eCllu Bac
IpPEepBYT Ha CEpeAMHE JOKIaa, TO BBl HE CMOXKETE COOOIIUTh CAMOI0O INIABHOTO — PE3yJIbTaTOB
Balleil caMOCTOATENbHOM padOThl, YTO OTPULATEILHO OTPA3UThCSA HAa KAUECTBE BBHICTYIUICHUS U
CYILIIECTBEHHO CHU3UT OI[EHKY.

KoncnekT qoknana 1oHKeH KpaTKO OTpakaTh rJIaBHbIE MOMEHTHI U3 BBEICHHS, OCHOBHOU
4acTU U 3aKyItoueHus. Bo BpeMs MOATOTOBKHM KOHCIIEKTa CielyeT Moao0paTh U He0OXOAUMbII
WLTIOCTPATUBHBIA MaTepHall, COIPOBOXKAAIONINNA TOKJIaa (OCHOBHBIE TE3UCHI, ()OPMYJIbI, CXEMBI,
4epTexH, TaOIULBL, TpapUKH U AUarpamMmbl, potorpadun u T.11.).

OdopmiieHue NeYaATHOT0 BAPHAHTA JOKJIaaa



Tekct noknana Habupaercs: B TEKCTOBOM mporieccope Microsoft Word Bepcuit 97-2016 u
pacrieyaTbIBa€TCs Ha KOMIIbIOTEPE Ha OJJHOU CTOpoHE JucTa Oymaru ¢popmata A4 (210 x 297mm).

Ocnosnoti mexcm: mpudt Times New Roman— 14nT, 6e3 nmepeHoca cjoB, ab3aIHblif OT-
cTyn («kpacHasi cTpoka») — 1,25 c¢M, BbIpaBHUBaHUE — IO IIMPUHE CTPAHUIIBI, MEXKCTPOYHBINA UH-
TepBajl — MOJYyTOPHBI.

Ilona: cneBa — 3 cM, cBepXy — 2 cM, cpaBa — 2 €M, BHU3Y — 2 CM.

3acon06xu nepeozo ypoeHs (2nasel): 0003HAYAIOT PUMCKUMU HHU(PpaMu, 1 HAOUPAOT 3a-
IJIaBHBIMU OyKBaMH, 110 IIEHTPY, 6€3 OTCTyNa U TOYKU Ha KOHIIE; WpU@T 18, moTyKUPHBIIL.

3azonosku emopoeco yposHs (napazpagul): BEIpaBHUBAIOT MO IIEHTPY, 0€3 OTCTyma, 000-
3HayaroT apabckumu nudpamu, 0e3 TOUKH, C 3arjIaBHOM OYKBBI, Jajee CTPOUHBIMH OyKBaMmu;
mpu@T 16, MOITYKUPHBIN.

Mexay 3arojoBKaMu U TEKCTOM, MEX]y 3ar0JIOBKOM M 3ar0JIOBKOM APYroro nopsaka —
IIPOMYCKAETCs O/IHA CTPOKA.

Bce cTpanuisl HyMepyoT, HAUMHAs ¢ TUTYJIBHOTO JIMCTa (Ha TUTYJIHLHOM JIUCTE HOMEp He
craBuTCA). B 0011eM 00beMe TUTYJIbHBIHN JIMCT YYUTHIBAETCS 110 HOMEPOM « 1», TakuM 00pa3oM,
NepBbIi HarmeyaTaHHBIN HOMep (HoMep «2») OyzaeT Ha Jucte ¢ oriaBinenueM. Ludpy, obo3naua-
IOLIYIO TOPSIKOBBIM HOMED JIMCTA, CTaBAT B HIDKHEM IIPaBOM YTIIy.

Kaxmyro rmaBy HaumHaOT ¢ HOBOM cTpanuilsl. [laparpadsr cienyiot apyr 3a qpyrom 06e3
pas3pbIBa CTpaHULL.

Jlns BblAENeHUs B TEKCTE OTAENbHBIX CIIOB WJIM MECT JIOMMYCTUMO IMPUMEHSATh MOTYEPKH-
BaHHeE, KypCHB, pa3psAAKy WM HaA0Op MPONUCHBIMU OYKBaMHU.

Tabnuupl, pucyHku, rpaduku, Gororpaduu Kak B TEKCTE, TaK M B IPUIOKEHUN BBIMOJI-
HSIOTCSI HA CTaHJAPTHBIX JIHCTaX (hopmar A4).

Bce cHOCKM 1 mOACTpOYHbIE TPUMEUAaHUsI HAOMPAIOT Yepe3 OJIMH UHTEPBAJL.

Bce nmmoctpanuu (pororpaduu, cxembl, AUarpaMMbl) IMEHYIOTCS pUCYHKaMU U HyMe-
PYIOTCSI CKBO3HBIM 00pa3oM uepe3 Bcio paboTy. Kakayro HiumocTpaluio cHa0kaoT HOAPUCYHOU -
HOM HAJANMCBIO, CIENYIOLIEN cpa3y ke mocie HoMepa. [loanuce moa MimoCcTpanuen MUyt ¢
MPONUCHOM OYKBBI B OJJHY CTPOKY. B KOHIIE MOANKMCH TOYKY HE CTaBST.

PucyHku DOJDKHBI pa3MeliaThesl Cpasy Mocie MepBoro yIOMUHAHUSA O HUX B KOHTEKCTE
paboTHI.

Odopmiienne TabauI] CTpOro HopMupoBaHo. Kaxknas tabnuia 10DKHA UMETh HOMED U
Ha3BaHue. B TekcTe naercs cchlika Ha TaOIUIy, B KPYTJIBIX CKOOKaX:

(tabm. 1.1.)

Bce Tabmuupsl HyMmepyroT apabckuMmu Lu@pamu B npezenax Bcero tekcra. Haa mpassim
BEPXHUM YTJIOM TaOJUIIbI TOMEIIAIOT HAJAMHCh: «Tabnuia...» ¢ ykazaHueM MOpsIKOBOro HoMepa
(BBIpaBHMBAHUE I10 MpaBoMy Kpaio, mpudT 12, 6e3 BeigeneHus). 3Hak No ¥ TOUKY B KOHIIE HE
cTaBsT. Tabnuibl CHa0XKarT TEMAaTUYECKHMHU 3ar OJIOBKAMH, KOTOPBIE PACIIOaraloT ocepeuHe
CTpaHuIpl, 0€3 OTCTyNa U MUUIYT C IPONUCHON OYKBBI 0€3 TOUKM Ha KOHIIE U Me4YaTaroT Yyepes
oauH uHTepBal (pudt 14, 1o HEHTpy, NOIYKUPHOE BBIIEICHHE).

Iopsinok padoThl NPH HANMCAHUHU AOKJIAAA

Juis ycrniemHoi paboThl HaJl JOKJIAIOM CIIEAYET BBHIIIOJHHUTH CIICAYIOIICE:

CEpPbE3HO OTHECTUCH K BBIOOPY TEMbI, OCBOMTh HABBIKM I10J00Pa JIUTEPATYPbI, METOIbI PAOOTHI C
HCTOYHUKAMHU.

[Tpu BEIOOpE TEMBI CIIEAYET TPOKOHCYJIBTHPOBATHCS C IIPEIOIABATEIIEM H O3HAKOMHUTHCS
¢ TpeOOBaHUSAMHE K JIOKJIany. [locie akTyann3anuu TeMaTH4ecKol MpoOJIeMBI CIIENyeT H3yYUTh
Hay4YHBIC TPYAbl BEAYIIMX CIEIHAINCTOB B BBIOPAHHON MPEIMETHON 00JIaCTH, MTPOAHATU3UPO-
BaTh CYIIECTBYIOIINE TEOPUH, TUIIOTE3bl U PE3yNIbTAThl HAYYHBIX MCCIEOBaHUNA. B OCHOBHBIX
MOJIOKEHUSX JIOKJIaJa JOJDKEH OBITh OTpa)KeH aHalm3, KIacCU(UKALUI U CUCTEMAaTH3aIUs OTO-
OpaHHOTO MaTepuaa.

8.3. Memoouueckue pexomenoayuu no nNOO20MoOBKe HUCOMEHHBIX padom (Kypcoewvlx, KOH-
mpobHbIX, pehepamos, KOHCREKMO8 U m.n.)



OO0mue pekoMeHAAIMH 110 MOATOTOBKE MaTEPUATOB CAMOCTOATEJbHBIX PadoT B
3J1eKTPOHHOM BH/I€e
Hexkotopsie ocobeHHOCTH (pOopMaTOB TEKCTOBBIX (ailnoB

Microsoft Office Word B HacTos111€€ BpeMsI SIBJISIETCS OCHOBHBIM PEIaKTOPOM, IPUMEH -
€MBIM JJIs1 CO3/IaHUS PA3IUYHBIX TEKCTOBBIX JOKYMEHTOB.

[To ymomuanuto mokymeHTsl Word 2007 (2016) coxpaHSIOTCS ¢ HOBBIM pacHIdpEeHUEM
uMeHH (paiina, KoTopoe moiaydaercs myTem qobasneHus cyddukca «x» k pacumpenuto doc. Ho-
BbIil popmat ¢aitnoB ocHoBaH Ha si3bike XML. Cydduxc «x» o3Havaet, uto XML -¢aiin He co-
JepKUT MakpocoB. Takum o0pazom, nuMeHa o0bIYHbIX (paitnoB Word 2007 (2016) umeroT pacmu-
perue docx, a He doc. CylecTByer Takxke BapuaHT jo0aBieHus cydhdukca «my», KOTOPbIH 03HA-
qaeT, 4T0 XML-daiin conepKuT Makpochl.

JlaHHBIE 0COOEHHOCTH CIIEYET YYUTHIBATh IIPU IPEICTABIECHUN MaTEpUAIOB CaMOCTOs-
TEJBHBIX Pa0OT B 3JIEKTPOHHOM BH/IE JIJIsl KOHCYJIBTAIIMH UITH MPEABAPUTEIHHON TPOBEPKH.

®aiinbl HOBBIX ()OPMATOB HEAOCTYIHBI AJi paboThl B npeabaynmx sepcusix Word. OT-
KpbIBaTh 1 u3MeHATh (aitier Word 2007 (2010) B Gonee paHHUX BEPCHUSIX MPOrpPaMMbl MOXKHO,
€CIH 3arpy3uTh B HUX HEOOXOANMbIE KOHBEPTEPHI (ailios.

HoxymenTsl, co3ganubsie B Word 97 — 2003 otkpsiBatorcst B Word 2007 (2010) B pexume
COBMECTUMOCTH, IIPH 3TOM B CTPOKE 3arojIoBKa OKHA JJOKyMEHTa oToOpaxaeTcs HaaAnucey Peacum
oepanuuennou gynkyuonarbnocmu. OTHAKO B PEKUME COBMECTUMOCTHU IIpU paboTe C TOKyMEH-
TOM HE MCIOJIb3YIOTCSI HOBBIC M pacimpeHHble Bo3MokHocTH Word 2007 (2010) 1 mosib3oBaTenu
OoJiee paHHUX BEPCU POrPaMMBbl CMOTYT OTKPBIBATh, PEJAKTHPOBATH U COXPAHATH TOKYMEHTHI.

ITo ymoganuto Bce (aiiibl COXpaHSIOTCSA B TOM e (hopMarte, B KOTOPOM OBLIIM OTKPBITHI.
Hogeie noxymentsl u ¢aitier Word 2007 (2010) coxpansitores B popmate Joxkymenm Word,
Gbaiinsl TpenpAyIuX Bepcuid coxpaustoTes B dopmarte [Joxymenm Word 97 — 2003, daitnsr rtf
coxpaHnsoTcs kak Texkcm 6 popmame RTF u 1.1. Ilpu coxpanenuu daiina popmat MOXKHO U3Me-
HUTD.

@aiinel npeapiaynwx Bepcuid Word MokHO coxpaHUTh B hopmate JJokymenm Word 2007
(2010), HO TIPH 3TOM BO3MOXKHBI H3MEHEHHS B MaKeTe TOKyMeHTa. [Ipu coXpaHEHUH TOKYMCHTA,
cozganHoro B Word 2007 (2010), B popmate JJokymenT Word 97 — 2003 B HEM aBTOMAaTHYECKH
MOTYT OBITh ITPOU3BEEHBI CIACTYIONINE U3MEHEHUS |

. HEKOTOpbIE JaHHbIE B CTAHIAPTHBIX OJI0KaX JOKyMEHTa, a TAKXKe dJIEMEHTaX aBTO
TEKCTa MOTYT OBITh YTEPSIHBL;

. CCBUIKU M CITUCKH JIUTEPATYpHI OyIyT IpeoOpa30oBaHbl B CTATHYECKUN TEKCT U T1e-
pecTaHyT aBTOMaTH4ECKH OOHOBJISATHCS;

. BHEJPEHHBIE OOBEKTHI, CO3/IaHHbIE B MPUTTOKEHUSX
Microsoft Office 2007, HeBO3MOKHO OyIeT pelaKTUPOBATB;

. (dopmyibl OyyT IpeoOpazoBaHbl B u300paxenus. Ux penakrupoBanue Oyaer He-
BO3MOXKHBIM, ITOKa JOKYMEHT He OyeT mpeodpa3oBaH B HOBBIN Gopmart (aiina;

. MOJIO’KEHUE HEKOTOPBIX HAAMUCEeH U3MEHUTCS.

[Tepen coxpaneHreM JOKYMEHTA MOXHO BBIIOJHUTE MPOBEPKY COBMECTUMOCTH C MPE/IbI-
IYIIMMHU BepcusiMu miporpammabl. s aToro HeooOxoaumo Haxatb kHonky Office, BeiOpaTh Ko-
maHny [lodcomosums M B IIOSBUBIIEMCSl IOAYMHEHHOM MEHIO — KOMaHAy [Iposepka coemecmu-
Mmocmu. B OKHE pe3yJbTaTOB MPOBEPKH COBMECTUMOCTH OyAET 0TOOPa)KeH CITUCOK HECOBMECTH-
MBIX 3JIEMEHTOB.

ITpu coxpanenuu (aiisia, Co3aHHOrO B OJHOM M3 Hpeablaymux Bepcuii Word, B daiin
Word 2007 (2010), mosiBisieTcst HOBBIH (haiii, a ucXoaHbIN (haiia ocTaeTes B TOM ke manke. Bme-
CTO 9TOT'0 MOXKHO TpeoOpa3oBaTh (aiia TakuM odpa3zom, uTods! daiin popmata Word 2007 (2010)
3aMeHua ctapbiit daitn. Haxmure kuonky Office u Beibepute komauay Ilpeobpaszosams.

OcHoBHbIE MPABUJIA U PEKOMEH/IANHU PH BBO/AE U PeJaAKTHPOBAHU U
TEKCTa ¢ KIABHATYPbI



B TexcroBom mpoueccope Microsoft Word rnpu BBozie TEKCTa ¢ KJIaBUATYPbI 3aIIOJIHAETCSI
TeKyIas crpoka. Ilepexos Ha HOBYIO CTPOKY OCYIIECTBJISIETCSI aBTOMATUYECKH, KaK TOJIBKO Te-
KyIllas CTpOKa 3amojHseTcst 10 KoHLa. Eciu HeT HeoOXoauMocTH 00pa30oBbIBaTh HOBBIH ad3all,
TO JUJIsl IEepexo0/ia Ha HOBYIO CTPOKY HeJb3s MCIoJb30BaTh kiapuiy Enter. IlpunynurensHo ne-
PEHTH Ha HOBYIO CTPOKY 0€3 00pa3oBaHUsl HOBOrO a03aria MOXKHO MCITOJIb3YsI COUCTAHHE KJIABHIII
Shift + Enter. [Tpu 3ToM B TOKYMEHT BCTaBJISIETCS HETlEUaTaeMblil 3HAK — Pa3pbiB CTPOKH.

Ha HOBy10 cTpaHuily mepexoj OCyIIEeCTBIISIETCSI aBTOMATHUECKU MPHU 3aNOJTHEHUH TEKY-
nielt crpanunel. s nepexosia K HOBOM cTpaHMIle HeNlb3sl MCIONb30BaTh KiaaBunly Enter. Ilpu-
HY/JUTENbHBIA TePex0ojl K HOBOW CTpaHHIIe OCYIIeCTBIseTcs couetanuem knasum Ctrl + Enter
WIA C TIOMOUIbI0 KOMaHJbl Pa3peié cmpaHuybl Ha BKIaAKe Bcmaska. Ilpu 3TOM B TOKYMEHT
BCTaBJICTCA HEleuyaTaeMblil 3HaK — pa3pbIB CTPAHUIIBL.

Mexay cioBaMH B TEKCTE CTABUTCS OJHMH Npobden. Paznmuunble pekMMBI BRIPABHUBAHUS
(o 1eBoMYy Kparo, 1o LEHTPY, [0 IPaBOMY Kparo, MO MIUPUHE) MOTYT U3MEHSTh IIUPUHY Mpode-
JOB MeXAy ciaoBaMmu. [[is Toro 4toObl 3aMKCHPOBATH BEIMYMHY KaKoro-iaubo mpobdena uim
4TOOBI TTOCIIE ATOT0 MpoOeNa He OCYIIECTBIISIICSA TEPEX0/l Ha HOBYIO CTPOKY CJeIyeT UCIOIb30-
BaTh coueTanue knasuul Ctrl + Shift + Ilpo6en. Ilpu 5TOM B TOKyMEHT BCTaBIISICTCS HelleyaTae-
MBIH 3HaK — HEpa3phIBHBIN MPOOEIL.

JUIst TosyYeHusl «KKPaCHOM CTPOKI (a03aIHOro OTCTYNIA) WK ITOIYYEHNST HEOOXOIMMOr 0
pPEeKKMMa BEIPDABHUBAHUS CTPOKK/a03a1ia (1o JIeBOMY Kparo, IO IEHTPY, 0 TPaBOMY KPato, 1O IIH-
pHHE) HeJb3sl MCMONb30BaTh KIABUITY [Ipoben. YcTaHOBKA BEMUYHMHBI a03aI[HOTO OTCTYMa, a
TaK)Ke BhIPABHUBAHUE HA CTPAHUIIE OCYIIECTBISIETCS C TOMOIIbIO KOMaHAbl A03ay WU COOTBET-
CTBYIOIIMX KHOMOK (MMUKTOIpaMM) Ha BKJIaaAKe [ 1asHas.

[Tpu BBOZE TEKCTa € KJIABHATYpbI CIAENYET TaKkKe MPUIEPKUBATHCS CIEAYIOIMINUX MPaBUIl
Habopa 3HAKOB MPENUHAHUS:

. 3HAKW MPENUHAHMS . , : ; | ? IUIITYTCS CIAMTHO CO CIIOBOM, 32 KOTOPBIM CJIEYIOT;

. MoCJI€ 3HAaKOB MPENUHAHMUS . , : ; | ? cTaBUTCA Npo0el1, 3a UCKITIOUEHUEM TeX CIy-
YaeB, KOTJ1a ’TUMH 3HaKaMH 3aKaHYUBaeTCs a03air;

. nepen 3HaKamu « “ ([ { craButcsa mpoben. Cnenyromiee 3a STUMHU 3HAKAMHU CIIOBO
numieTcs 0e3 mpobena;

. 3HaKW » ) | } NUIIyTCS CIUTHO CO CIOBOM, 32 KOTOPBIM cienytot. Ilocne atux

3HAKOB CTaBUTCS MPOOEI, 32 MCKIFOYEHUEM TeX CIy4aeB, KOTJa CTaBSTCS 3HAKH TpPETHHAHWS,
KOTOPBIE THIIYTCS CIUTHO CO CIIOBOM, 32 KOTOPBIM CIIENYIOT;

. 3HaK Jeduca (-) MUIIETCS CIMTHO C MPEAIISCTBYIOIICH W TTOCISAYIOIICH YacTsIMU
CIIOBA.

st o6pa3oBaHus 3HaKa THpe ( — ) MOCJE CJIOBa CTABUTCS MpoOe, 3areM Jaeduc, 3aTeM
ere mpoOes U mpooIDKaeTcs BBOJ Tekcra. [lociie BBoJa caeayromero caoBa 3Hak aeduca aBTo-
MaTHYeCKH Ipeodpa3yercs B Tupe. st BBOJIa 3HAKA TUPE MOXKHO HCIIOIB30BATh TAKKE KOMOHU-
Hanuto knasui Ctrl + - (MuHyc Ha 1@ poBoil k1aBuatype). s BBoa 3HaKa AJIMHHOIO THPE (—
) cienyer ucnosb30BaTh couetanue kinaBuil Alt + Ctrl + - (MuHyc Ha M pPOBOI Ki1aBUaType).

8.4. Hnvie mamepuanwt
«KomnokBuyMm - popma mpoBepKU U OLEHUBAHMS 3HAHUH y4YaIuxcsi, IPOBOIUMON B (popme rpym-
MIOBOM JICKYCCHH 11O TEME CEMHHApa ¢ 0053aTEIbHBIM y4acTHEM KaKI0r0 00yJaromerocs»

Juckyccus - 310 00CyX1eHH e KaKOoro-Jmbo CIopHOro Bonpoca, npodsiemsl. BaxkHoii xapak-
TEPUCTUKOIN JUCKYCCHUH, OTJIMYAIOLICH ee OT APYruX BUAOB CIIOpA, SIBJSAETCS apryMEHTHPOBaH-
HOCTb.

Juckyccus mpeanosiaraerT BoIpaOOTKY M aKTUBHOE TMPOJBUKEHUE CBOCH TOUKM 3pEHUs IO
n3ydaeMoi mpoOiieMe, YMEHHE BBICIYIIAaTh allbTEPHATUBHYIO TOYKY 3PEHUs, BCTYIHUThH B IOJIe-
MUKY, Hd OCHOBE U3JIOKEHHS U ydeTa BCEX TOUCK 3PEHHs MPUUTH K OObEKTUBHOMY pe3yJIbTaTy.

OCHOBHBIE IIar MPH MOATOTOBKE K JTCKYCCHH.



Br160p TeMbI TUCKYyCCHH OMPEAeseTcs HelsIMU 00 yUeHUs U Colep)KaHneM y4eOHoro MaTe-
puaina. [Ipu 3TOM Ha 00CYkJIeHNE 00YJIArONIMXCS BEIHOCATCS TEMbI, HMCIOIIHE MPOOJIEMHBIN Xa-
pakTep, cojepkaIme B cede TPOTUBOPEUHUBBIC TOUKH 3PEHUS, TUICMMBI, 33]ICBAIOIIIC TTPUBHIY-
HbIC YCTAaHOBKH OOydJaronmxcs. Tema pa3OuBaeTcs Ha OTACIBHBIC BOIPOCHI, KOTOPBIE COOOIIa-
I0TCsL 00y4aroImMMCs. YKa3bIBaeTCs JIMTEPaTypa, CIpPaBOUYHBIE MaTepUalbl, HEOOXOIUMBIE IS
MOJITOTOBKH K JAWCKYCCHHU.

IIpoBenenue nucKyccuu:

dbopMynrpoBaHue MPOOJIEMBI U 1IeJIeH TUCKYCCUU;

CO3J/IaHWE MOTHBAIIMH K 00CYXJICHUIO - ONPEICIICHUE 3HAYMMOCTH MPOOJIEMBI, YKa3aHHUE Ha
HEPEeIIEHHOCTh ¥ MPOTHBOPEYUBOCTH BOIIPOCA U T.11.;

YCTaHOBJICHUE PETIIAMEHTA JUCKYCCHU M €€ OCHOBHBIX JTAIIOB;

COBMECTHAsI BEIPaOOTKA MPABUII JUCKYCCHH;

BBISICHEHHE OJJHO3HAYHOCTH ITIOHUMAaHUS TEMBI JIUCKYCCUH, UCITOJIb3YEMBIX B HEH TEPMHUHOB,
TTOHSITUH.

[Tpuembl BBeI€HUS B TUCKYCCHIO:

NpeabsBIeHUEe TPOOIEMHON CUTYyallNH;

JIEMOHCTpALUS BUCOCIOKETA;

JIEMOHCTpAIlUs MaTepualioB (CTaTel, JOKyMEHTOB);

POJICBOE TPOUT PhIBAaHUE TPOOICMHON CUTYAIIHH,

aHaJIM3 MPOTHUBOPEUYNBBIX BBICKA3bIBAHUH - CTOJIKHOBEHHE MPOTHBOIMOIOKHBIX TOUEK 3pe-

HUS Ha 00CY)XJIaeMYI0 TIPOOJIeMYy;

MOCTAHOBKA MPOOIEMHBIX BOIIPOCOB;

aJIbTEPHATUBHBIN BBHIOOD (YYaCTHHKAM TPEJJIaraeTcsi BEHIOPATh OJHY U3 HECKOJIBKHX TOYCK

3pEHUs WK CIIOCOOOB PeIIeHUs TPOOIEMBI).

Paspaboransl B cootBercTBUM € TpeOoBanusmu GI'OC BO
CocraBurens: Kanauaar ¢punonorndyeckux Hayk, goueHTt Kusazes 1.B.



